IP COMPLIANCE POLICY 

(COVERING COMPUTER & INTERNET USAGE, DIGITAL CONTENT AND OTHER RIGHTS PROTECTED PRODUCTS)
POLICY

This policy sets out [name of company] policy on intellectual property rights and outlines the importance [name of company] places on not infringing rights which are owned by others.  

RESPONSIBILITIES

This policy applies to all Company personnel using [name of company] computer systems and equipment and all those operating and working within premises owned / leased by this company.  

COMPUTER & INTERNET USE

Access to the Internet and email using Company equipment and resources is a privilege.  
· Company Internet access shall not be used for any illegal or unlawful purposes.  
· Users shall not attempt to circumvent or subvert security measures on either the Company’s network or any other system connected to or accessible through the Internet.  
· Intellectual property rights and Copyright must not be compromised when publishing on the Internet or via email distribution.

· Employees must not use the Internet or email system for any unauthorised distribution of software or other copyright protected material.  

Users who abuse this privilege are subject to disciplinary action up to and including dismissal.  

USE OF SOFTWARE

[Name of company] is authorised to use software only in the manner allowed by the relevant license agreement.  [Name of company] does not own this software or its related documentation and unless authorised by the software licensor, does not have the right to reproduce it except for backup purposes, or following agreement with the software publishers in question.  

GUIDELINES FOR ALL EMPLOYEES

All employees must:

· Respect the legal protections to data and software provided by copyright and licenses.

All employees must not:

· Download from the Internet or install upon the Company’s computer unlicensed or illegal software.  

· Install, copy or play on company devices unlicensed games, music, films, ebooks, publications, pictures or other copyright protected material.  

OTHER COPYRIGHT AND OTHER IP RIGHTS PROTECTED MATERIAL / PRODUCTS

All personnel to verify legitimacy of all traders entering company premises.  No illegal traders selling items such as DVDs, CDs, or clothing and other manufactured goods are to be allowed on company premises.  

All personnel to respect copyright licensing arrangements regarding reproducing copyright protected material (e.g. newspaper articles, books, journals and magazines).
Any employee who makes, acquires, or uses unauthorised copies of any copyright or other IP rights protected material will be liable to formal disciplinary action. 
